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AIM 
 
The Loxford School Trust aims to ensure that: 
 
• The Suspensions and Permanent Exclusion Policy is applied fairly and consistently 
• The Suspensions and Permanent Exclusion Policy is understood by Directors, Academy Committee 

Members, staff, parents and students 
• Students in school are safe and happy 
• Students do not become NEET (not in education, employment or training) 
 
OUTLINE 
 
Good behaviour in schools is essential to ensure that all students can benefit from the opportunities 
provided by education. Therefore, The Loxford School Trust recognises that school suspensions, managed 
moves and off-site direction are essential behaviour management tools for Headteachers and can be used 
to reinforce high standards of behaviour in schools within the Trust and maintain the safety of our school 
communities. 
 
For the vast majority of students, suspensions and permanent exclusions may not be necessary, and their 
behaviour can be managed by other strategies. However, if our approaches towards effective behaviour 
management have been exhausted, then suspensions and permanent exclusions will sometimes be 
necessary as a last resort; this is to ensure that students are protected from disruption and can learn in a 
safe, calm and supportive environments. 
 
DUTIES UNDER THE EDUCATION AND INSPECTIONS ACT 2006 
 
Under the Education and Inspections Act 2006, Headteachers of maintained schools and pupil referral 
units must determine measures to be taken with a view to: 
 
• promoting, among pupils, self-discipline, and proper respect for authority, 
• encouraging good behaviour and respect for others on the part of pupils and, in particular, preventing 

all forms of bullying among pupils, 
• securing that the standard of behaviour of pupils is acceptable, 
• securing that pupils complete any tasks reasonably assigned to them in connection with their 

education, and 
• otherwise regulating the conduct of pupils1.  
 
Suspensions and exclusions can be used to help to achieve these aims when they are absolutely necessary. 
 
DUTIES UNDER THE EQUALITY ACT 2010 AND CHILDREN AND FAMILIES ACT 2014 
 
Under the Equality Act 2010 (the Equality Act), schools must not discriminate against, harass, or victimise 
pupils because of: sex; race; disability; religion or belief; sexual orientation; pregnancy/maternity; or 
gender reassignment. For disabled children, this includes a duty to make reasonable adjustments to any 
provision, criterion or practice which puts them at a substantial disadvantage and the provision of auxiliary 
aids and services. In carrying out their functions, the public sector equality duty means schools must also 
have due regard to the need to: 
                                                           
1 Section 89 (1) of the Education and Inspections Act 2006 
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• eliminate discrimination, harassment, victimisation, and other conduct that is prohibited by the 

Equality Act; 
• advance equality of opportunity between people who share a relevant protected characteristic and 

people who do not; and 
• foster good relations between people who share a relevant protected characteristic and people who 

do not share it. 
 
The ‘relevant protected characteristics’ in this context are the characteristics mentioned above. Age is 
also a relevant protected characteristic, but not when carrying out a function to do with providing 
education, benefits, facilities, or services to pupils.  
 
These duties need to be complied with when deciding whether to exclude a pupil. Schools must also 
ensure that any provision, criterion, or practice does not discriminate against pupils by unfairly increasing 
their risk of exclusion. For example, if reasonable adjustments have not been made for a pupil with a 
disability that can manifest itself in breaches of school rules if needs are not met, a decision to exclude 
may be discriminatory. 
 
The Board of Trustees must also comply with their statutory duties in relation to SEN when administering 
the exclusion process, including using their ‘best endeavours’ to ensure the appropriate special 
educational provision is made for students with SEN and having regard to the SEND Code of Practice. 
 
THE HEADTEACHER’S POWERS TO USE EXCLUSION 
 
The government supports Headteachers in using suspension and permanent exclusion as sanctions when 
warranted as part of creating a calm, orderly, safe, and supportive environment in which students can 
learn and thrive. To achieve this, suspensions and permanent exclusion are sometimes a necessary part 
of a functioning system, where it is accepted that not all student behaviour can be amended or remedied 
by pastoral processes. 
 
1. Only the Headteacher of a school can suspend or permanently exclude a student on disciplinary 

grounds. A student may be suspended for one or more fixed periods (up to a maximum of 45 school 
days in a single academic year), or permanently excluded. 
 

2. A student’s behaviour outside school can be considered grounds for a suspension or permanent 
exclusion. Any decision of a school, including suspension or permanent exclusion, must be made in 
line with the principles of administrative law, i.e., that it is: lawful (with respect to the legislation 
relating directly to suspensions and permanent exclusions and a school’s wider legal duties, including 
the Human Rights Act 1998, the Children and Families Act 2014 and the Equality Act 2010); reasonable; 
fair; and proportionate. 

 
3. When establishing the facts in relation to a suspension or permanent exclusion decision the 

Headteacher must apply the civil standard of proof, i.e., ‘on the balance of probabilities’ it is more 
likely than not that a fact is true, rather than the criminal standard of ‘beyond reasonable doubt.’ This 
means that the Headteacher should accept that something happened if it is more likely that it 
happened than that it did not happen. The Headteacher must take account of their legal duty of care 
when sending a student home following an exclusion. 
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It is important that full documentation on all incidents involving students is kept if the school’s case is to 
be supported. 
 
It is common for parent(s)/carer(s) and external agencies to have been alerted to problems prior to 
suspension but it is not always the case. Students may be suspended for bullying, verbal and physical 
assaults on students and staff, persistent abuse or the continued refusal to obey the school’s Code of 
Conduct. A serious one-off incident may also lead to a permanent exclusion. Sexual harassment is 
particularly serious and gross violence will almost always result in permanent exclusion. 
 
The Trust is committed to following all statutory procedures to ensure that every child receives an 
education in a safe and caring environment. 
 
A decision to suspend a student will be taken only: 
 
• In response to serious or persistent breaches of the school’s behaviour policy, and 
• If allowing the student to remain in school would seriously harm the education or welfare of others  
 
Before deciding whether to suspend a student, either permanently or for a fixed period, the Headteacher 
will: 
 
• Consider all the relevant facts and evidence, including whether the incident(s) leading to the 

suspension were provoked 
• Allow the student to give their version of events 
• Consider if the student has Special Educational Needs (SEN) 
 
For the purposes of suspensions, the school day is defined as any day on which there is a school session. 
Therefore, INSET or staff training days do not count as a school day. 
 
Suspension or Permanent Exclusion of a Student 
 
To ensure that a child receives the correct support and safeguarding during a suspension or following a 
permanent exclusion, it is important that those responsible for their care are promptly informed when 
such suspensions occur or there is a risk of them occurring. 
 

Whenever a Headteacher suspends or permanently excludes a student they must, without delay, and no 
later than three days after their decision, notify the CEO, parents, the social worker if a student has one, 
and the Virtual School Head (VSH), if the student is a Looked After Child (LAC), of the period of the 
suspension or permanent exclusion and the reason(s) for it. 
 
The Headteacher need not postpone taking a decision on a suspension and permanent exclusion solely 
because a police investigation is underway and/or any criminal proceedings may be brought. In such 
circumstances, the Headteacher will need to take a decision on the evidence available to them at the time. 
 
The Headteacher must also, no later than three days, after their decision, provide parents, the social 
worker, if a student has one, and the VSH, if the student is a LAC with the following information in writing: 
 
• the reason(s) for the suspension or permanent exclusion; 
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• the period of a suspension or, for a permanent exclusion, the fact that it is permanent; 
• parents’ right to make representations about the suspension or permanent exclusion to the Trust 

Board and how the student may be involved in this; 
• how any representations should be made; 
• where there is a legal requirement for the Academy Committee to consider the suspension or 

permanent exclusion, that parents or a student if they are 18 years old have a right to attend a 
meeting, to be represented at that meeting (at their own expense) and to bring a friend. 

 
Written notification of the information mentioned above can be provided by delivering it directly to the 
parents, the social worker, if a student has one, and the VSH, if the student is a LAC, leaving it at their 
usual or last known address, or posting it to that address. Notices can be given electronically if the social 
worker, if a student has one, and the VSH, if the student is a LAC have given written agreement for this 
kind of notice to be sent in this way. 
 
Where a suspended or permanently excluded student is of compulsory school age the Headteacher must 
also notify the student’s parents, the social worker, if a student has one, and the VSH, if the student is a 
LAC of the days on which they must ensure that the student is not present in a public place at any time 
during school hours.  These days would be the first five school days of a suspension or permanent 
exclusion (or until the start date of any full-time alternative provision or the end of the suspension where 
this is earlier). Any parent/carer who fails to comply with this duty without reasonable justification 
commits an offence and may be given a fixed penalty notice or be prosecuted. The Headteacher must 
notify the parents/carer of the days on which their duty applies without delay and, at the latest, by the 
end of the afternoon session on the first day of the suspension or permanent exclusion. 
 
If alternative provision is being arranged, then the following information must be included where it can 
reasonably be found out within the timescale: 
 
• the start date for any provision of full-time education that has been arranged for the child during the 

suspension or permanent exclusion; 
• the start and finish times of any such provision, including the times for morning and afternoon sessions 

where relevant; 
• the address at which the provision will take place; 
• any information required by the student to identify the person they should report to on the first day. 
 
Where this information about alternative provision is not reasonably ascertainable by the end of the 
afternoon session on the first day of the suspension or permanent exclusion, it may be provided in a 
subsequent notice, but it must be provided without delay and no later than 48 hours before the provision 
is due to start. The only exception to this is where alternative provision is to be provided before the sixth 
day of a suspension or permanent exclusion, in which case the information can be provided with less than 
48 hours’ notice with parents’ consent. 
 
If a child is suspended again following their original suspension, or is subsequently permanently excluded, 
the Headteacher must inform the CEO, parents and where relevant, the student’s social worker or Local 
Authority if the student has an EHCP, without delay and issue a new exclusion notice to parents and the 
social worker. 
 
The Headteacher must, without delay, notify the CEO, Chair of the Trust, Clerk to the Directors Board, 
Chair of the Academy Committee and the Local Authority of: 
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• any permanent exclusion (including where a suspension is followed by a decision to permanently 
exclude the student); 

• any suspension or permanent exclusion which would result in the student being suspended or 
permanently excluded for a total of more than five school days (or more than ten lunchtimes) in a 
term; and 

• any suspension or permanent exclusion which would result in the student missing a public 
examination or national curriculum test. 

 
For a permanent exclusion, if the student lives outside the Local Authority area in which the school is 
located, the Headteacher must also notify the student’s ‘Home Authority’ of the permanent exclusion and 
the reason(s) for it without delay. The Headteacher must also inform the Local Authority and Headteacher 
once per term of any other suspensions of which they have not previously been notified. 
 
Notifications must include the reason(s) for the suspension or permanent exclusion and the duration of 
any suspension or, in the case of a permanent exclusion the fact that it is permanent. 
 
When removing a student from the school roll, the Headteacher must ensure this is done under the 
circumstances prescribed by the Education (Student Registration) (England) Regulations 2006, as 
amended. If applicable, the student’s name should be removed from the school roll at the appropriate 
time. 
 
Reinstatement of a Suspended or Permanently Excluded Student 
 
Where the Trust Board is legally required to consider reinstating a suspended or permanently excluded 
student, they must consider both the interests and circumstances of the suspended or permanently 
excluded student, and that of other students, staff, and school community as a whole. 
 
In reaching a decision on whether or not a student should be reinstated, the Trust Board should consider 
whether the decision to suspend or permanently exclude the student was lawful, reasonable, and 
procedurally fair. This should take into account the welfare and safeguarding of the student and their 
peers, the Headteacher’s legal duties and any evidence that was presented to the Trust Board in relation 
to the decision to suspend. 
 
Whilst there is no automatic right for a suspended or permanently excluded student to take a public 
examination or national curriculum test on the school's premises, the Trust Board should consider 
whether it would be appropriate to exercise its discretion to allow a suspended or permanently excluded 
student onto the premises for the sole purpose of taking the examination or test or whether this could be 
facilitated in another way. 
 
Independent Review Panels 
 
Independent Review Panels contribute to a robust process of scrutiny to ensure that suspensions are 
lawful, reasonable, and procedurally fair.  
 
If applied for by parents within the legal time frame, the Local Authority must arrange for an Independent 
Review Panel hearing to review the decision of the Trust Board not to reinstate a permanently excluded 
student. 
 
Any application made outside of the legal time frame must be rejected by the Local Authority. 
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Parents may request an Independent Review Panel even if they did not make representations to, or 
attend, the meeting at which the Trust Board considered reinstating the student. 
 
Where the Independent Review Panel directs or recommends that the Trust Board reconsider whether a 
student should be reinstated, the Trust Board must reconvene to do so within ten school days of being 
given notice of the Independent Review Panel’s decision. 
 
In the case of either a recommended or directed reconsideration, the Trust Board must notify the 
following people of their reconsidered decision, and the reasons for it, in writing and without delay: 
 
• The parents; 
• The CEO and Headteacher; 
• The Local Authority; and, where relevant, the ‘Home Authority’. 
 
Trust Guidelines 
 
Off-Site Direction 
 
Off-site direction is when a governing board of a maintained school requires a student to attend 
somewhere off-site to receive education that is intended to improve their behaviour.  Whilst the 
legislation does not apply to The Loxford School Trust academies, off-site provision can be arranged for 
such purposes under their general powers. 
 
Where interventions or outreach support have not been successful in improving a child or young person’s 
behaviour, off-site direction should be used to arrange short-term temporary support in another Trust 
school. During the off-site direction, students must be dual registered. 
 
The length of time a student spends in another Trust school will depend on what best supports the 
student’s needs and potential improvement in behaviour. The length of time a student spends in another 
Trust school and the reintegration plan should be kept under review. 
 
Managed Moves 
 
A Managed Move should only be offered as a permanent transfer, and only when the student has been 
attending the proposed new school under an off-site direction and a review of the direction has 
established that the student has settled well into the school and should remain there on a permanent 
basis. 
 
Under exceptional circumstances, such as a safeguarding concern, it may be appropriate for a student at 
any mainstream school to transfer to another mainstream school as a managed move, but this should 
only happen when it is in the student’s best interest. 
 
Managed moves should be a permanent move, voluntary and agreed with all parties involved, including 
the parents and the admission authority of the new school. Where a student has an EHC plan, the relevant 
statutory duties on the new school and Local Authority will apply. If the Trust is contemplating a managed 
move for a student, it should contact the relevant Local Authority at an early stage. If the Local Authority, 
both schools and parents are in agreement that there should indeed be a managed move, the Local 
Authority will need to follow the statutory procedures for amending a plan. 
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School Registers 
 
A student's name will be removed from the school admissions register if: 
 
• 15 school days have passed since the parents were notified of the Trust Board’s decision to not 

reinstate the student and no application has been made for an Independent Review Panel, or 
• The parents have stated in writing that they will not be applying for an Independent Review Panel 
 
Where an application for an Independent Review Panel has been made, the Trust Board will wait until 
that review has concluded before removing a student’s name from the register. 
 
Where alternative provision has been made for a suspended student and they attend it, code B (education 
off-site) or code D (dual registration) will be used on the attendance register.  
 
Where suspended students are not attending alternative provision, code E (absent) will be used.  
 
Returning from a Fixed-Term Suspension 
 
Following a fixed-term suspension, a re-integration meeting will be held involving the student, parents, a 
member of senior staff and other staff, where appropriate.  
 

ALL STUDENTS ARE INTERVIEWED WITH THEIR PARENTS/CARERS ON RETURN FROM SUSPENSIONS with 
the intention of making the reintegration into school as successful as possible. 

 
Type and Length of Suspensions 
 
A Suspension may be: 
 
• Fixed Term Suspension 
 

o A Fixed Term Suspension is where a student is temporarily removed from school. They can only 
be removed for up to 45 school days in one school year. 

o If a child has been suspended for a fixed period, schools should set and mark work for the first 
5 school days. 

o If the suspension is longer than 5 school days, the school must arrange suitable full-time 
education from the sixth school day, e.g. at a student referral unit. 

 
• Permanent Exclusion 
 

o Permanent exclusion means a student is permanently excluded from a school. 
 
Fixed Term 
 
• 1-4 (Internal/External) 
 

These suspensions are the least serious and are, therefore, the most common. The actual number of 
days will be decided in the light of the factors above. They are recorded on the student database and 
a letter is sent to the parents/carers. If a student has more than one of these suspensions in one term, 
so that the total number of days for that term exceeds 5, then the suspension falls into the next 
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category. 
 
It is very likely that a student will in the first instance be placed on an internal (school) suspension. 
This means the student is placed in the inclusion room, supervised and given work to do which 
matches his/her timetable for that day. 
 
In the case of a fixed-period suspension which does not bring the pupil's total number of days of 
suspension to more than five in a term, the Trust Board must consider any representations made by 
parents, but it cannot direct reinstatement and is not required to arrange a meeting with parents. 
 

• 5 Days to 14 Days Inclusive 
 

These are either an aggregate of more than 5 days of 1 to 4-day suspensions, or students are 
suspended for 5 or more days for an offence if it is thought the misbehaviour was sufficiently serious. 
They can be from 5 days to 14 days inclusive. Full details are reported to the Trust Board and the 
Academy Committee at the termly meeting. In exceptional circumstances such a suspension may 
immediately precede a permanent exclusion. 

 
• 15+ Days Suspension 
 

This type of suspension is used very rarely. It often follows on from continued serious misbehaviour 
for which the student has already experienced previous types of suspension to little or no effect in 
changing their behaviour. This suspension often allows time for investigations to take place about the 
long-term future of the student and parents will be kept informed during this period. In exceptional 
circumstances such a suspension may immediately precede a permanent exclusion. 

 
Suspensions longer than 15 days automatically trigger a meeting of the Trust Student Discipline Panel. 

 
The Trust Board will consider the reinstatement of a suspended student within 15 school days of 
receiving the notice of the suspension if: 

 
o The suspension is permanent 
o It is a fixed-term suspension which would bring the student's total number of school days of 

suspension to more than 15 in a term 
o It would result in a student missing a public examination 

 
If requested to do so by parents, the Trust Board will consider the reinstatement of a suspended 
student within 50 school days of receiving notice of the suspension if the student would be suspended 
from school for more than 5 school days, but less than 15, in a single term. 

 
Permanent Exclusion 
 
This type of suspension is the last resort. It is employed when the Headteacher decides that it is in the 
best interests of the school and/or the suspended student that they no longer should attend school. 
 
A meeting of the Trust Board Pupil Discipline Panel will be convened by the Clerk to consider whether the 
student should be reinstated. 
 
Parents have the right to be at this hearing and to present a case for reinstatement to the school. The 
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panel may either direct that the student is reinstated immediately or at a date in the near future, or 
decline to reinstate the pupil. 
 
Then, if the Trust Board does not reinstate the student, parent(s)/carer(s) have the right to appeal the 
decision to an Independent Appeal Panel through the Local Authority. 
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Examples of Reasons for Suspension 
This list is not intended to be exhaustive, other transgressions of the school’s Code of Conduct may 

warrant suspension. 
 

1 Physical assault against student (PP) 
Includes fighting, obstruction and jostling, violent behaviour, wounding, 

2 Physical assault against adult (PA) 
Includes obstruction and jostling violent behaviour, wounding, 

3 Verbal abuse/threatening behaviour against student (VP) 
Includes aggressive behaviour, swearing, threatened violence, verbal intimidation 

4 Verbal abuse/threatening behaviour against adult (VA) 
Includes aggressive behaviour, swearing, threatened violence, verbal intimidation 

5 

Use or threat of use of an offensive weapon or prohibited item (OW) 
Includes carrying or bringing onto the school site an offensive weapon / prohibited item such as knives, sharp 
instruments and BB guns, carrying any article that has been or is likely to be used to commit an offence, cause 
personal injury or damage to property, use of an offensive weapon 

6 
Bullying (BU) 
Includes verbal, physical, cyber bullying or threatening behaviour online, racist bullying, sexual bullying, 
homophobic, biphobic and transphobic bullying, bullying related to disability 

7 
Racist abuse (RA) 
Includes derogatory racist statements, racist bullying, racist graffiti, racist taunting and harassment, swearing 
that can be attributed to racist characteristics 

8 

Abuse against sexual orientation and gender identity (LG) 
Includes derogatory statements about sexual orientation (e.g. heterosexual, lesbian, gay, bisexual) and 
gender identity (e.g. transgender), homophobic, biphobic and transphobic bullying, LGBT+ graffiti, LGBT+ 
taunting and harassment, swearing that can be attributed to LGBT+ 
characteristics 

9 
Abuse relating to disability (DS) 
Includes derogatory statements or swearing about a disability, bullying related to disability, disability related 
graffiti, disability related taunting and harassment 

10 Sexual misconduct (SM) 
Includes lewd behaviour, sexual abuse, sexual assault, sexual bullying, sexual graffiti, sexual harassment 

11 
Drug and alcohol related (DA) 
Includes alcohol abuse, drug dealing, inappropriate use of prescribed drugs, possession of illegal drugs, 
smoking, substance abuse 

12 
Damage to property (DM) 
Includes damage includes damage to school or personal property belonging to any member of the school 
community, arson, graffiti, vandalism 

13 
Theft (TH) 
Includes selling and dealing in stolen property, stealing from local shops on a school outing, stealing personal 
property (from an adult or student), stealing school property 

14 
Persistent disruptive behaviour (DB) 
Includes challenging behaviour, disobedience, persistent violation of school rules, raising of fire alarms falsely 

15 

Inappropriate use of social media or online technology (MT) 
Includes sharing of inappropriate images (of adult or student), cyber bullying or threatening 
behaviour online, organising or facilitating criminal behaviour using social media, filming staff or students 
without their consent 

16 

Wilful and repeated transgression of protective measures in place to protect public health (PH) Deliberate 
breaching of protective measures such as (but not limited to): non-compliance with social distancing, causing 
distress such as through purposefully coughing very near to other Students or adults, or any other deliberate 
breach of public health protective measures which the school has adopted. 
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Staff will discuss with the Headteacher each case in the light of: 
 
• The individual’s case history 
• The likely effect on the individual 
• The likely effect on other students 
• The needs of the whole school community 
 
Suspension is not to be regarded as an automatic response but rather a considered, professional judgement 
about a particular incident. 
 
When establishing the facts in relation to a suspension decision the Headteacher must apply civil standard of 
proof, i.e. ‘on the balance of probabilities’ it is more likely than not that a fact is true, rather than the criminal 
standard of ‘beyond reasonable doubt’. 
 
Referrals to outside agencies are made when appropriate. Students are regularly discussed at the Early 
Warning Meeting and with the Achievement Team Leader, the Year Care Team and SENCO/AEN. 
 
Suspensions are reported to the Trust Board of Directors and the Academy Committee. The Chairman receives 
copies of all letters. 
 
Other Relevant Policies 
 
Behaviour and linked policies    SEND 
Data Protection     Curriculum 
Home School Agreement    Freedom of Information publication scheme 
Teaching and Learning    School Trips Policy 
Health and Safety Policy    Child Protection 
Freedom of Information Policy   Complaints Procedure 
Anti-Bullying Policy     Admissions & Appeals Policy 
Student Email Policy     Drugs and Substance Abuse Policy 
Sex Education Policy      


